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Applying for Licensure
* Create a OH|ID Portal (formerly SAFE) Account (if you do not have one)

* Under Resources, select CORE Licensure System (through OH |ID)

* Takes you to the options page (below), select OH | ID Portal box. This will take you to the “Login”
page (picture on right). Put in your Username and Password, click on Log in box.
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: Department
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PLEASE SELECT THE OPTION THAT BEST APPLIES TO YOU: oyttt

A teacher, superintendent, parent, or An employee of the Department of
other customer of the Department of ion:
Education:

The SAFE partal has now been integrated with myOhio. In
The SAFE partal has now been integrated with OHID. In orderto access your existing SAFE applications, please
orderto access your existing SAFE applications, please click the button below to access the new myOhio platiorm.
click the button below to access the new OHID platform.

Important: Your SAFE credentials will not work in the
OHID platform.
Please create a new OHIID account f you do not aready
have one.

OH|ID PORTAL MYOHIO PLATFORM

Need Help? Visit the Depattment of Education OH|ID
Portal He e for information on how to access and
navigate the OHID portal

Paolo DeMaria Ohio Department of Education State Board of Education of Ohio o
Superintendent of Public 877-644.6338 | Sign-vp for Alrts (58 Tess Elshof, President Type here to search



http://www.education.ohio.gov/Teachers
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My Apps

You are currently subscribed to the apps below - clicking the "X" on the app tlle will unsubscribe you from the app and relnstating your subscription may require additional approval.

Department of Department of
Education Education Profile Edueator ucf:ouk':)
I l Application Request I I Setup o Apply. renew, and
Requestaccess to Createa profile - maintain llcanses
Education applications with the Department
Ohio Education Training and
Directory System alhulln
Registration
I l (OEDS) m Register for ralning or an
Directory of schoole e
and distrlcts
Available Apps | sear Q
My DODD The Ohio Business Gateway
e B e I Ohlo Business Gateway Back-
sl I Office Portal
Terms of Use: Privacy Notice T E
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This is the first page of your OH | ID Portal-SAFE account after you are logged in. From the My
Apps page, select “Educator Licensure and Records (CORE) app” to begin the application
process.
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« Please verify your demographic informatid

lect. Click the "My Profile” button in the upper right-hand corner to update your information.
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&= My State ID 2 My Application Status

State ID: OH3189302

Submitted Applications (last 365 days)

Saphyfoghicl Coadential by n No applications to display.

@ My Credentials

If you have never held an Ohio license or are applying to receive a new credential
that you have not previously held, please click the Apply for NEW Credential button
If you are a license holder renewing or modifying a license that you currently hold or
have held in the past, please find the credential in the list below and select the
Action button.

Applications Not Yet Submitted
No applications to display.

Below is a list of applications you have submitted. The status will be updated
accordingly as your application moves through the review process

Pay & Submit $ | View History @ n

Credential Status Effective Yeary Expiration Date Credential Number Action
™ My Background Checks

Total credentials: 0

# My IPTI Registrations
W My Account

Ciickto View + | © |

Click to View 4 m

& My Documents

Ciick to View + | © |

W My Resident Educator Summary

Paolo DeMaria Ohio Department of Education
of Pub

H QO Type here to search 0

This is the first page of your SAFE account after you are logged in.
“Apply for New Credential” to begin the application process.
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From the Dashboard, select
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Apply for a Credential

Please select the option below that describes what you would like to do:

Apply for a NEW credential Take action on my EXISTING credential

O Type here to search

Select the Apply for a NEW credential box.




Select “Administrators”
from the drop down list.
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Apply for Educator Credential

Please select the option below that describes what you would like to do:

| want to become a | am already an Ohio Educator, and | would like to...

Teachers

Administrators

Pupil Services
Alternative Teachers and Administrators

Substitutes

Education Aides
Coaches (Pupil Activity Permit)
Adult Education Instructors

Nonpublic School Teachers and Administrators

O Type here to search




You will select,

Professional Administrator

License

Once this is selected the
“apply” button will appear.
Select “apply”.
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Please select the option below that describes what you would like to do:

Teachers

Administrators

Please select the type of the credential you would fike and read the credential description below CAREFULLY before choosing which
credential to apply for, to ensure you are applying for the correct credential and that you understand the associated requirements.
You may ciick on any underiined link below for more information. Then click on “Apply’ to begin the application process.

Professional Administrator License

Pupil Services

Alternative Teachers and Administrators
Substitutes

Education Aides

Coaches (Pupil Activity Permit)

Adult Education Instructors

Nonpubliic School Teachers and Administrators

Professional Administrator License - 5
Year

This application is to be used when applying for a NEW
PROFESSIONAL ADMINISTRATOR ficense (principal, administrative
specialist, or superintendent) based on completion of an approved
licensure program.

Applicants who completed an approved licensure program in another
state, please click here for additional information about supporting
documents that are required for this application.

Please click here for information regarding required BCI and FBI criminal
background checks for initial licensure.
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Professional Administrator License - 5
Year

(1) From the

Start Credential
Application
Process:

Click on the drop

down arrow

Pupi Services

Aternative Teachers and Adminitrators

Substautes

[l O 1ype here to search i =t @ P c B AT Education Aides

Coaches (Pupi Activiy Permi)

‘Adut Education hstructors

it View History Bookmar

Nonpubic School Teachers and Adminstrators

{ Muskingum University X | 69 USALive TV | USA Network

S Crudenl Aphcain Prcess Ell O Tyoe here to search

Credential

(3) Effective Year: Defaults to the current Academic Year.

. 1. two options could be available— current year (retro-active) —
Prssrs Admnstas L -5 e Specialist ; _ _
Year active starting July 15 of the year chosen or the next year— is not

anew

license type:

Professiona Administator Licene -5 Year

active until July 1%t of the next Academic Year.

nt
Candidate will need to decide which option best fits his/her

situation.
=— (4) Check the oval next to an Ohio Approved program.

(5) The “Start Application Process” will light up once you

Nonpubic School Teachers and Adminiirators

select program. Click on the button to move forward in the
application.
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e & https://core.ode.state.oh.us/CORE4/ODE.CORE.Lic.Public.Ul/Application/Information?appKey=1810215 v @ | Search. P~
& Requested Credentials L]
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. Department Welcome : Stacy Welch SAFEHOME ABOUT ODE  STATE AGENCIES  ONLINE SERVICES  Ohijo.gov A
Ohlo of Education Session Timeout:00:59:46
EDUCATOR LICENSURE ~ PUPIL ACTIVITY ~ LPDC~ LICENSE E-SIGNER ~ CORE DASHBOARD MY PROFILE &. ‘
Requested Credential: Depending on i=Requested Credentials)

the license type you select, will
depend on he Teaching Fields

5 Year Professional Administrative Specialist License

1 1 Credential: Action: Effective Year: Will Expire:
provided. Select ALL the teaching p
. 5 Year Professional Administrative Specialist License New In State 2018 v 07/01/2023
field(s) applicable.
Teaching Fields:
Endors ements: [] Career-Technical Education Administration [] Curriculum, Instruction and Professional [] Educational Research [281100]
& [281600] Development [281300]
This section is not applicable.
[] Educational Staff P | Admini
[281200]
[] Pupil Services Administration [281400] [] School-Community Relations [281500]
Endorsements:
There are no endorsements specified for this credential.
v
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& Ohio Resident !

Have you lived continuously in Ohio for the past five years? No ‘

Residency: yes or no

Military Service: yes ot no

If yOu Select yes, you Will Are you currently a member or a veteran of the U.S. Armed Forces, the National Guard or Reserves, or the Ohio Military Reserve or Ohio Naval Militia Yes I
(under the Ohio Adjutant General), or a spouse of an active duty member?
need to re Sp()nd to the type Note: For more information, please click here

of military credit.

@ The Ohio Department of Education is waiving fees for educator licenses to recognize the contributions of military families. Please upload verification of military s
veteran of any branch of the U.S. Armed Forces, please upload the DD Form 214 to verify your service. If you are a current member of the U.S. Armed Forces, Rese!
Guard, please upload a copy of the front of your military identification card. If you are a spouse of an active duty member, please upload a copy of the front of your sp
identification card and marriage license or proof of marriage. If you are a current member of the Ohio Military Reserve or Ohio Naval Militia, please upload a copy of the
State of Ohio Uniformed Senvices identification card

Please select one of the following:

Current member of the National Guard
Current member of the Ohio Military Reserve
Current member of the Ohio Naval Militia

Current member of the Reserves

Current member of the U.S. Armed Forces

Spouse of an active duty member

OO O0OO0OO0OO0OO0o

Veteran of any branch of the U.S. Armed Forces

T & 1215PM
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Criminal History and Prior
Licensure Discipline:

& Criminal History and Prior Licensure Discipline

ATTENTION: You are required to disclose the information requested in the following questions regardless of how much time has passed since the incident
occurred or whether you have previously disclosed the offense to the Department
Unsure of how to answer these questions, click here.

(except misdemeanor traffic offenses)? Yes m

Select Yes or No for each
question.

of no contest or a plea of nolo conte ding an Alford plea

If you select YES for any

iant in a pending criminal court case (except misdemeanor iraffic offenses)? I |

question, an explanation box
will appear at the bottom of the
section. Make sure to complete.

ver participated in a criminal diversion program? Yes m

jon programs

Have you ever had a criminal conviction or guity ple

(ex

ept misdemeanor traffic offenses)? Yes n

been taken regarding any professional certificate, ficense, registration, or permit that you hold or have held in ﬁ No

Explanation

1216PM
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Educator Preparation: Select Ohio
College or University.
Select School or University:

& Requested Credentials

File Edit View Favorites Tools

Help

¥ (9] Suggested Sites v &) Web Slice Gallery v

e [} https://core.ode state.oh.us/CORE4/ODE.CORE Lic.Public.Ul/Application/Information?appKey= 1810215 ~@¢ | Search.

Type in Muskingum University or
IRN# 063842 in the box provided.

Work Experience: Once you select the
“add experience” button to the right, a
box will appear. NOTE: you need to put
in dates before any school information
can be selected or located.

Documents: If you have documents to
upload, select the “upload documents” in
the right corner. (The system defaults asking
for the verification of military service, ignore if
you did not answer Yes to this question.)

From here another box will open and you
will be asked to select a file from your
computer. This has to be a PDF
document and less 3.5 mb.

NOTE: If you are unable to upload your
documents during the application, this is not a
problem, you can upload the documents at

anytime in the “my documents” section from the

Dashboatrd. O Type here to search

& Educator Preparation

Educator Preparation

(O Altemative Route

{9 Ohio College or University
O Other

O Outof State

(O Supplementsl Progression

Please select a School or University:

Organization IRN or Name

- S

& Work Experience

No Work Experiences to display.

| Documents

© Please ciick here to determine if documents are required for this application.

The following documents may be required for your application. Please check with your school/district, or see our website for application instructions and verification of
requirements for your specific licensure request.

» Verification of Mikitary Service - Military Fee Waiver Only

Application Documents

No documents to display.

Previously Submitted Documents

No documents to display.

215PM B
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File Edit View Favorites Tools Help
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| Application Documents

No documents to display.

Required Application Signature:
This will default to the school/university PrvousySbritedDocments o
Selected above No documents to display.

Application Signature:

Select: Yes or No

© Note: Signature request will be auto filled when you select an Ohio College/University in Educator Preparation Information section sbove.

Dean Signature

083842 - Muskingum Uriversdy

Then Pay and Submit Application

& Applicant Signature

| certify that the answers | have made to all of the questions in this application are frue and complete to the best of my No
knowledge. | understand that if this application is not completed in its entirety, it will not be processed. | understand that | am

responsible for the correctness of this application and that if this application contains false information it may be denied under

ORC 3319.31. Additionally, | understand that any false statements on this application or attachments may subject me to

criminal prosecution and the loss of my license. | also understand that a background check may be required prior to a license

being issued.

Retum to Dashboard Save and Exit (Without Submitting) Pay and Submit Application
Paolo DeMaria Ohio Department of Education State Board of Education of Ohio
Superintendent of Public Instruction Tess Elshoff, President

877-644-6338 | Sign-up for Alerts a
contact center@education. ohio.gov

John R Kasich, Govenor - Privacy Jobs Employees Site Map = Contact ODE

The Department of Education is an equsl opportunity provider of ADA services.
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Pay and Submit Applications:

$ Credential Applications Payment:
You have the option to include or
not include applications in the
payment. These are for
applications completed at different
times.

If you are a dual major, both
applications, if completed at the
same time, will be listed in the
same box. Payment will include
both applications.

Select the continue button
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Pay and Submit Applications

$ Credential Applications Payment

You have started the following Credential Applications:
Inttisted

Cragential(s)

09/19/2018 4 Year Resident Educator Muti Age (P-12) License / New In State [ e PETEEEY

£= Total Amount Due

This amount reflects the total amount due based on your selection(s) and any Total Amount Due:
positive or negative balances in your account. Please submit the amount shown

$16000

= 1223
7 o 3 B m < 71 )
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Payment:

This just states you
are going to a
different webpage
for payment.

My CoteDashboard

Payand Submit

Yousre gt b 5 sl e forpment procssing, s 6ot
yourbroses sk buton, Prsesing 3y ke s ines.Youwil e
0l henyour pyments prosesed

ol Anount e

Tl hmoun o
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entweb.ode state.oh.us/E!

Ohio.gov | orment

Session Timeout:00:59:59

Choose Payment Method

Payment Amount:™ $160.00 Payment Method
Payment Method:* Credit Card ———

Cancel Next

El O Tipeeretosearch

Payment Review

Choose Payment Method:
Click on down arrow next to
“Payment Method”, then select
Next.

| John R. Kasich, Governor | Paolo DeMaria, Superintendent of Public Instruction | State Board | ODE Home | Privacy | Contact ODE | Ohio Home
The Department of Education is an equal opportunity employer and provider of ADA services.
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= X
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1 1 : Department
Enter all Payment Information listed Ohio.gov | oftieion

on screen. Select continue. \

Ohio Department of Education - Educator Licensure

The next screen will provide a

Enter Payment Information

statement Of payment r eceived. Once Please enter your credit card payment and billing information below. All o the fields marked with an asterisk are required.
you See thiS, your application haS The following link provides information regarding the card security code.
be en Sub mitte d 5 Ohio Department of Education - Educator Licensure Payment Summary
Total: $160.00

Your application will be listed in the Payment Information

» N * Credit Card Number: l:] * Credit Card Type:
My Applications Status box. There .

*Expiration Month: *Expiration Year:

are two sections to the box, submitted e

applications and Not Yet Submitted Billng Information

PR Fistiame fnomah | WadeName[ ]
Applications*.

PP “LastBusiness N e[ ]

segsslnet[ ] e

o[ ] “SasPoincRegor [

Note: if this is not completed, the bt [ ]
PNy i Buser 26o0on
application has NOT been submitted to the ! e Moo on e

university for approval.

*if you application appears in this box, you
have not submitted the application.

| John R. Kasich, Governor | Dr. Richard A. Ross, Superintendent of Public Instruction | State Board | ODE Home | Privacy | Contact ODE | Ohio Home

a | 253PM
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In the event you are
missing items that will
hold up ODE
processing your
application, you will
receive a similar email
advising what your need
to take care of.

From: Educator.Licensure @education.ohio.gov
<Educator.Licensure @education.ohio.gov>
Sent: Monday, April 12, 2021 9:45 AM

To: dearapplicant@yahoo.com>

Subject: Application on Hold

Monday, April 12, 2021

Dear Applicant, (STATE ID: SP1011076)

Thank you for your recent application to the Office of Educator Licensure.
Your application for:

5 Year Professional License - Kindergarten-Elementary (K-8)

Has been placed on Hold for:
Required Transcripts have notbeenreceived.

Additional Comments/Instructions:

Please submit additional required transcripts for review. Renewing afive year
professionallicense that is currently expiring requires the completion of six semester
hours of coursework relevant to classroom teaching and/or an area of licensure since
theissue date of the license to be renewed. Coursework needs to be completed prior to
September 1of the year of expiration of the license to be renewed, orthe renewal
requirementincreases to nine semester hours. Please upload required transcripts by
accessing your OH ID account, select the Application: Educator Licensure and Records
(CORE), then My Documents from your CORE Dashboard.

Upon receipt of this information, we will be able to continue processing your
application.

Please note applications that are placed on hold for background checks, documents,
payment, transcripts, and licensure exams will be automatically declined after 60 days if
the requirements are not metbefore then.

Applicants whose applications are automatically declined will be charged a
nonrefundable $25 processing fee.

Thank you,

Office of Educator Licensure
Ohio Department of Education
25 South Front Street
Columbus, OH 43215




