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Job Title: STAFF ACCOUNTANT – ENTRY LEVEL

Job Description

U.S. Bridge is growing! If you are looking for a rewarding career opportunity with a family run, industry leading organization, bring your experience and motivated attitude to U.S. Bridge.

Due to our continued success, we are seeking a Staff Accountant in Cambridge, Ohio.

SUMMARY & SCOPE: The Staff Accountant is responsible for the timely and accurate processing and maintenance of financial and operational records and reports, AP Invoice entry, Order and estimate entry, and developing and coordinating best-in-class processes for transactional functions. 

Job Responsibilities:

· Job Order Entry – includes entering new jobs by reviewing the details of the order to ensure everything is entered into the accounting software accurately, and processing change orders as needed. 
· Estimate Entry – includes entering the estimates accurately and timely for each new job into the accounting software.
· Job Specific Purchase Orders – working with the Project Managers to enter purchase orders for galvanizing, paint and freight and processing change orders as needed.  
· Accounts Payable – includes invoice entry and oversight, writing checks, blanket purchase order vendor review, customer creation, 1099 distribution. 
· Works closely with other finance team members and assists with processing and effective management of other transactional activities as needed. 
· Works with and supports other departments including, but not limited to Procurement, Operations, Project Management to assist on completion of daily tasks or projects as needed.


Basic Qualifications:

· [bookmark: _Hlk118277696]Bachelor’s Degree and 1+ years of related experience
· Strong organizational skills, including prioritization and time management
· Uses existing procedures to solve standard problems; analyzes information and standard practices to make judgments
· Work with accuracy and strong attention to detail 
· Excellent written, oral, and interpersonal skills  
· Proficient with Microsoft Excel and other Office Programs


Compensation Package:

· Competitive compensation 
· Paid holidays / vacation  
· Annual bonus based on personal and Company performance 
· Health, dental and vision insurance 
· 401K plan with company contribution 
· Opportunity for stability and career growth 

If you think you have what it takes to become part of our team, contact us today. 

Pre-employment drug and alcohol testing and successful background checks are conditions of employment.

U.S. Bridge is an Equal Opportunity employer and fully supports and maintains compliance with all state, federal and local regulations.  
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